/oY TBepiKicH TIPHKa30M 3aBeIyIOIIero
Zey MBOY «wJleTckuii cag No4 5y

6 ’/7/% 4%/ 5T .H. T puropseBckoit
% 4501 22.07.2015 1. Ne 28

KOJEKC
npogeccHOHAIBLHOM ITHKH H CJIyKeOHOr0 NMoBeAeHHs pa00THHKOB
MYHHIHNIAJIBHOI0 JOLIKOJbHOI0 00pa3oBaTel1bHOI0 YUpeKAeHus
«JlomuHIeBCcKHi geTckuii cag NedS»

MIOY «Jlercknii cag NedS»

1. O01IMe moJI0XEHUI

1.1. Komekc mnpodeccHoHampHOW 3TUKA H CIYy)XeOHOTO IOBEIACHHUS
pabotHrkoB MJIOV «Jletckmii cam Ned5» (manee - Komekc) paspaboran B
coOTBETCTBUM ¢ mojoxeHusMu Korctutynmum Poccuiickoit ®eneparuny,
Tpynosoro xomekca Poccuiickoit @Denepaiuy, benepatbHBIX 3aKOHOB
oT 25.12.2008 Ne 273-®3 «O mnpoTuBomeHCcTBUM Koppymiuu», ot 06.10.2003
Ne 131-®@3 «O6 obumx NpUHOUNAX OPTaHU3AIMA MECTHOTO CaMOYIIPABJICHHUS B
Poccuiickoit  Denepanumny, a TaKkKe OCHOBaH Ha OOIIenpu3HAHHBIX
HPaBCTBEHHBIX MPUHIUIAX U HOpMax Poccuiickoro obiiecTsa U rocyapcTaa.

1.2. Kogexkc  mpeacraBiasier  cobodi  cBoxg ~ OOMMX  MPHHIIKIIOB
NpO(QECCHOHANBHON CIY)XKEeOHOM S3THKM H OCHOBHBIX TPAaBHI CIIy»eGHOro
IIOBEJIEHUsI, KOTOPBIMH JOJDKHBI PYKOBOACTBOBaThCs pabotaHmku MJIOY
«Jlerckuit cam Ne45» (nmanee — paOOTHHKH) HE3aBHCHMO OT 3aMeENIaeMOil MMH
JIOJDKHOCTH.

1.3. I'paxnanna Poccuiickoit ®@enepanuy, MocTymnarommii Ha paboOTy B
MAOY «Herckuit can Ned5y IllekwHCKOTO paiioHa, 00s3aH O3HAKOMHUTECS C
nojoxeHusMu Koznekca u cobaroaats WX B MPoLiEcce CBOeH paboTHI.

1.4. Kaxxap1ii pabOTHUK NODKEH NPUHAMATh BCe HEOOXOIMMBbIE MEPHI IS
cobmonenus mnonoxenmit Kogekca, a Kaxmelii rpaxgaHuH Poccuiickoit
Qenepanyy BIpaBe 0XXHUAATh OT PaOOTHHKA MOBEJECHUSA B OTHOIIEHHUSAX C HUM B
COOTBETCTBUU C nonoxeHusmMu Kogekca.

1.5. Iensro Kogekca sBIsieTCsl yCTaHOBIICHHE STHYECKUX HOPM W IIPABHII
CllykeOHOro MoBelleH:s] pabOTHUKOB IS JOCTOMHOIO OCYILECTBIEHHS UMH CBOEH
npoheCcCHOHAIBHON NEeATeTbHOCTH, a TaKXKe CONEHCTBHE YKPEIIEHHIO aBTOPUTETA
pabOTHUKOB U obecTieueHne eNHBIX HOPM MTOBEAEHHS paOOTHUKOB.

1.6. Kozmexc npu3BaH NOBBICUTH 3G (QEKTUBHOCTH BHIMOJHEHHS PaOOTHUKAMHI
CBOUX JIOJKHOCTHBIX 00SI3aHHOCTEI.

1.7. Komekc cimy>xuT OCHOBOW Ui (DOPMHPOBAaHHUS MOJDKHOM Mopaim
pabOTHUKOB, a TakKe BBICTYIIAeT KaK HMHCTUTYT OOINECTBEHHOTO CO3HAHHUS H
HPaBCTBEHHOCTH PAOOTHUKOB, UX CAMOKOHTPOJIS.



1.8. 3nanue u cobmomeHne paboTHHKaMK mosokeHWi Konekca spisercs
OJJHMM W3 KPHUTEPHEB OIIEHKHM KauecTBa MX NMPOQPECCHOHAIBHOM NEATENBHOCTH U
TPYyAOBOY TUCIUIIIAHEL.

2. OcHOBHBIE IPUHIIAIIBI ¥ TPaBUIIa CITy>KeOGHOTO NOBeIeHHsI pA0OTHHKOB

2.1. OCHOBHEIE IPHHIMIEI CIIyKEOHOTO MOBEINCHUS PAOOTHHKOB SBISIOTCS
OCHOBOI IOBejleHUs rpaxnaaH Poccuiickoil @enepanyiy B CBA3H C HaXOXIEHUEM
uX B TpyHoBeiXx oTHoureHHsx ¢ MJIOY «Jlerckmii cam Ned5»  IlleKuHCKOTO
paroHa.

2.2. PaGoTHMKHM, CO3HaBasi OTBEICTBEHHOCTh II€pel  TpakaaHamuy,
00IIIeCTBOM U IrOCYJapCTBOM, IIPU3BAHBI:

- WCIONHATH IOJDKHOCTHEIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npodeccHOHaIBLHOM YPOBHE B Iefisx obecriedeHus 3¢bdextuBHON padoter MIOY
«Jlerckuii cag Ne45» IllexkuHckoro panoHa;

- OCYLIECTBJIATH CBOIO JEATENFHOCTh B Ipefeiax IpeaMeTa U Leler
nesitenbaocT MJIOY «Jletckuit cam Ned5» 1llexuHcKOro paroHa,;

- HE OKa3blBaTh IPENINOYTEHHS KaKUM-THOO0 NPOGECCHOHATBHBIM WM
COLMANBHEIM TpPYyIIlaM W OpraHU3alusM, OBITh HE3aBUCUMBIMU OT BIHUSHHS
OTHENBHBIX TpaxmaH, MpodecCHOHANbHBIX WIM COLMAIBHEIX TIPYNI H
OpraHu3alui;

- HUCKIIOYaTh [EHCTBHs, CBA3aHHBIE C BIMSHHEM KaKHX-IHOO JHMYHBIX,
HUMYIIIECTBEHHBIX ((QUHAHCOBBIX) M HHBIX HHTEPECOB, MPEMATCTBYIOMINX
106POCOBECTHOMY HUCIIOJTHEHHIO UMHU TOJDKHOCTHBIX O0S3aHHOCTEH;

- IPOTHBOAEUCTBOBATEH IPOSBICHUAM KOPPYIIMH M MPEANPUHUMATH MEPBI
mo ee mpoduIaKTHKe B  TOpAAKE, YCTAHOBIEHHOM  JIEWCTBYIOUIUM
3aKOHOIaTEIHLCTBOM;

- NPOABNIATH TPU HCIIONHEHWH IODKHOCTHBIX OOS3aHHOCTEH 4YECTHOCTS,
OeCTpUCTPACTHOCTh U CIPaBEIMBOCTh, HE JOIMYCKaTh KOPPYIIIHOHHO OMACHOTO
noBefeHus (TOBeIeHNS, KOTOPOE MOYKET BOCIPHHMMATBCS OKPYXKAIOIIUMHU Kak
obelllaHye WU TPeIOKeHNEe Jaud B3STKY, KaK COTIacHhe MPUHATH B3ATKY WA KaK
mpock0a o Jaue B3SATKH TMO0 Kak BO3MOXHOCTH COBEPIIMTH HHOEC KOPPYTIIMOHHOE
IIpaBOHAPYIIEHHE);

- co0momaTh OecIpUCTPAaCTHOCT, UCKIIIOYAIOIIYI0 BO3MOXHOCTh BIIMSHHS
Ha MX JEATENbHOCTh DEIIECHHUH MOJIUTHYECKUX MApTHH M HHBIX OOIIECTBEHHBIX
00BEIMHEHNH;

- co0momaTe HOPMBI TPOQECCHOHANIBHON 3THKM M IIpaBUiia JeI0OBOrO
TIOBEACHUSI;

- IPOSIBIIATH KOPPEKTHOCTh M BHUMATEIBHOCTh B OOPalllEHUH C IpaXkaHaMu
1 JOKHOCTHBIMY JTULIAMH;

- IPOSBIATH TEPIMMOCTh M yBaK€HHEe K OOBIYasiM M TpaJuIUsIM HapoIoB
Poccuu ¥ Opyrux TrocymapcTB, YYWTHIBATH KyJIBTYPHBIE M HHBIE OCOOEHHOCTH
Pa3IMYHBEIX STHUYECKUX, COLHMAIBHBIX TPYNI U KOH(ecchH, CrnocoOCTBOBaTh
MEXHAIMOHATBFHOMY U MEXKOH(PECCHOHAIBHOMY COIIIACHIO;

- BO3JIEPIKUBATHCA OT MMOBEJEHUSA, KOTOPOE MOIJIO OBI BBI3BaTh COMHEHME B
106POCOBECTHOM HCIIONHEHUH paOOTHUKOM JOMKHOCTHBIX O0S3aHHOCTEH, a TaKxkKe



n36eraTh KOHQIMKTHBIX CHTyalldi, CIIOCOOHBIX HAHECTH yiiep0 ero pemnyTranyn
wu aBToputeTy MJIOV «Jletckuii cax Ned5» IllexuHcKoro paiioHa;

- He WCIIONIb30BaTh JOJDKHOCTHOE ITIOJOXEHHWE JJIsA OKa3aHWs BIMAHHWA Ha
JeATeNbHOCTh  OPTaHOB  TOCY[apCTBEHHOM  BIAcTH, OpPraHoB  MECTHOIO
CaMOYyIIpaBleHMsl, OpraHW3allii, JOJDKHOCTHBIX JIHMI, TOCYHapCTBCHHBIX U
MYHHITAIBHBIX CIYXKalliX M TPakAaH [PH PEIIeHAH BONPOCOB JUIHOIO
XapaKTepa;

- BO3IEP)KUBATHCA OT IMyONMYHBIX BBICKA3HIBAHMM, CY)XICHHH W OLEHOK B
oTHomeHun nesteaproctd MJIOY «Jletckuii cam Ne45», ero pyKOBOAMTE]IS, €CITH
3TO HE BXOMHT B JOKHOCTHEIE 00s3aHHOCTY paOOTHHUKA;

- co0OmoaTh yCTaHOBIEHHBlE B  MYHHUIUNAIBHOM  YYPEKACHUC
(npexmpusaTue) IllekwHcKOro paiioHa mTpaBuia IyOMMYHBIX BBICTYIUICHUN H
TIpeIOCTaBIIeHHs CIIyXeOHOH HHPOpMAIInH;

- yBaXHTENHHO OTHOCHTHCH K JEATENbHOCTH IpeJCTaBUTENeH CPelCTB
MaccoBoii mHGopMarmu 1o  MHGOPMHPOBaHMIO  ofmlecTBA O pabote
MYHHIMIANGHOTO yupexnaenus (mpeanpustusi) IllexuHckoro paiioHa, a TaKxKe
OKa3plBaTh COJEWCTBHE B MONYYeHMH HOCTOBEpHOH  HWH(popMaimuud B
YCTaHOBIICHHOM IIOPSJIKE;

- TIOCTOSHHO CTPEMHTBCS K 06eCTeYeHAIO Kak MOXKHO Gonee a(GeKTUBHOTO
PACIIOpSKEHHs PECYPCaMH, HaXOMAIIMMHUCS B Chepe ero OTBETCTBEHHOCTH.

2.3. PaGoTuuky 00s3aHBbIL:

- cobmonate Koncturynuio Poccuiickoin Denepaiuyn, (enepanbHbIe
KOHCTHTYITMOHHBIE ¥ (efepalbHble 3aKOHbI, HHbIe HOPMATHBHEBIE NIPABOBBIC AKTEHI
Poccuiickoit ®enepanuu, Ycras [llekuHCKOTO palioHa, 00IacTHBIC 3aKOHBI, HHBIE
HOpMaTHMBHBIE MpaBoBble akTHl lllexkwHCKOrO palOHA, YCTaB MYyHHIHIIAIEHOTO
obpasopanms 1llexuHckuil paifoH, WHblE MYHHIMIANBLHBIC NPABOBBIE aKTHI M
obecreunBaTh UX VCIIOIHEHUE,;

- IOGPOCOBECTHO MCIIONHSTH CBOU TPYHOBHIE OOS3aHHOCTH, BO3TIOXEHHBIE
Ha HEro TPYIOBBIM JOTOBOPOM;

- coOMIOAaTh IpaBuiia BHYTPEHHETO TPYA0BOTO PacopsIKa;

- cOOIIIOIaTh TPYIOBYIO TUCIUILIAHY,

- BBITIOJIHATH YCTAHOBJICHHBIE HOPMEI TPYTa;

- cobmoaTh TpeGoBaHMS MO OXpaHe TPyAa U obecredeHnto Ge30MacHOCTH
Tpy/a;

- GepeXHO OTHOCHTHCS K MMYIIECTBY paboTozmarens (B TOM 4YHCIE K
MMYILIECTBY TPETHHX JIHIl, HaXOAsmeMycs y paboTomatens, eciu paboTomaTenb
HeceT OTBETCTBEHHOCTD 33 COXPAaHHOCTh 3TOTr0 UMYIIECTBA) U APYTuX pabOTHHKOB;

- He3aMeJTUTeNIFHO COOOIIUTH PpaboToaTeNIo OO HEMOCPENCTBEHHOMY
PYKOBOJHUTENIO O BO3HWKHOBEHWH CHTYallH, MPEACTABIIONIEH YIpo3y JKHU3HU U
3[JOPOBBIO JIIOJIEd, COXPAHHOCTH HMyllecTBa paboToarens (B TOM dHCIe
MMYIIECTBA TPETHMX JHMI, HAXONAIIErocs y paboTomatens, eciu paboromaTenb
HeceT OTBETCTBEHHOCTH 33 COXPAHHOCTH 3TOTO UMYIIECTBA).

2.4. PaGOTHUKHA B CBOEHl IeATEIHOCTH HE JOJDKHBI JOIyCKaTh HapylIeHHE
3aKOHOB W WHBIX HOPMATUBHEIX NPABOBBIX aKTOB, MCXOJA W3 IONMTHYECKOH,
SKOHOMUYECKOH 11€71eC000pa3HOCTH JIUOO0 MO UHEIM MOTHBAM.



2.5. PaboTHuKHM 0053aHbI TPOTUBOAEHWCTBOBATh MPOSBICHUSM KOPPYNLMUA U
NpeINpUHAMATh Mepbl 10 ee MpoduIakTAKe B MOpPAOKE, YCTaHOBIEHHOM
3akoHoAaTenbcTBoM Poccuiickoii Menepanuu.

2.6. B niensx npoTHBOAEHCTBHS KOPPYIIMHA PaOOTHUKY PEKOMEHIyeTC S :

- YBeJIOMJISTH paboTodareiis, OpraHbl IPOKypaTyphl, MPaBOOXPaHUTEIbHBIE
opranel 000 Bcex ciydasx oOpamieHHss K pabOTHHKY KakKUX-THOO JHI B LEJIX
CKJIOHEHHS K COBEPILIEHUIO KOPPYIIIMOHHBIX ITPAaBOHAPYILIECHHU;

- He TOJly4aTh B CBSA3M C HCIHOJHEHHEM [OJDKHOCTHBIX O00s3aHHOCTEH
BO3HarpaXAeHUss OT (QHU3WYECKHX W IOPUAMYECKUX ULl (TOJapKu, AEHEXKHOe
BO3HarpaXaeHue, CCyObl, YCIyrd MaTepHaJbHOIO Xapakrepa, IUlaTy 3a
pa3BliedeHsI, OTHBIX, 3a TOJIb30BaHHe TPAHCIIOPTOM U WHbIE BO3ZHATPAXKIECHMS);

- TpPUHEMATh Mephl ITI0 HENOMyIIeHUI0 BO3HUKHOBEHUS KOH(IUKTa
UHTEPECOB U YPETyJHUPOBAaHUIO BO3HMKIIMX CIydaeB KOH(JIUKTa WHTEPECOB, HE
IOMyCKaTh TPH  HCIOJHEHWH  JOJDKHOCTHBIX  OOsi3aHHOCTEH — JIMYHYIO
3aMHTEPECOBAHHOCTh, KOTOpas NPUBOAUT WJIM MOXET IPHUBECTH K KOHQIHUKTY
WHTEPECOB, YBEIOMIIATh CBOET0 HETIOCPEACTBEHHOIO PYKOBOIUTENSI O BO3HUKILIEM
KOH(JIUKTe UHTEPECOB WA O BO3MOXKHOCTH €r0 BOBHHUKHOBEHUS, KaK TOJBKO €My
cTaHeT 00 TOM U3BECTHO.

2.7. Pykorogutens MJIOY «Jlerckuit cam Ned5» paiioHa o0s3aH
MPEeIOCTABNATh CBENEHHS O CBOMX J0XOJaX, HUMYILIECTBE U 0O0s3aTenbcTBaxX
UMYIIECTBEHHOTO XapakTepa W O I0XOolaX, 00 HMMyIecTBe W 00s3aTelbCTBaxX
UMYIIIECTBEHHOTO XapaKTepa CBOMX CYNpyTH (Cympyra) U HECOBEPIICHHOJIETHHUX
JIeTel B COOTBETCTBUM C 3aKOHOaTeIbcTBOM Poccuiickon Denepanuu.

2.8. PabortHuk MoxeT oOpabareiBaTh U  IepefaBaTh  CIyXeOHYIO
uHbopManuto npu cobmonernn neictByromux B MJIIOY «Jletckmit cam NedSy
IllexuHCKOTO paiiloHa HOpPM MW TpeOOBaHUM, NPHUHITBIX B COOTBETCTBUU C
3aKoHozarenbcTBoM Poccuiickoii @enepaliuu.

2.9. PaboTHuUK 00s3aH NPUHUMATh COOTBETCTBYIOIIME MEpPHI IO
obecrieueHnio 0e30macHOCTH W  KOHGOUACHIUANBHOCTH HHPOpPMalWH, 3a
HECAaHKLMOHUPOBAHHOE pa3IiiallieHre KOTOPO OH HECET OTBETCTBEHHOCTD HIIH (M)
KOTOpasi CTajla HW3BECTHA €My B CBS3M C HCIOJHEHHWEM UM JIOJDKHOCTHBIX
00s13aHHOCTE.

2.10. PaboTHMK,  HaJeNeHHBI  OpPraHU3alMOHHO-PACTIOPSAUTEIHHEIMU
IIOJIHOMOYMSIMU IO OTHOIIEHHWIO K JAPYyTUM pabOTHUKAM, MOJDKEH OBITH IS HHUX
obpasnoM npodeccuoHanM3Ma, Oe3yNmpeyHol pemyTalldh, CII0COOCTBOBATH
(OpMHUpPOBaHHUIO B OpraHW3aluM JIUOO ee MOApa3lIelieHHH OIarONpHITHOIO s
3(PeKTUBHON pabOTH MOPATEHO-TICHXOIOTHYECKOTO KIMMATA.

2.11. PaboTHMK,  HaJelleHHBI  OPraHW3aIl[MOHHO-PACIIOPSIIUTENLHEIMA
NOJTHOMOYHMSAMH I10 OTHOLIEHHWIO K JApYI'MM pabOTHHMKaM, NpH3BaH MPHHHUMATH
MEpHI 10:

- TPEeAynpeXICHHIO KOPpYNLHMH, a Takke Mepsl K TOMY, YTOOBI
HOAYMHEHHBIE €My pabOTHMKM He [OIMyCKald KOPPYIIIHOHHO OIIaCHOIo
NOBEICHHS, CBOMM JIMYHBIM IIOBElEHHEM [IOlaBaTh IIPUMEP HYECTHOCTH,
OecHpUCTPaCTHOCTH U CIIPABEIIMBOCTH;



- HCNONYIICHUIO CIIy4aeB MPUHYXIEHHS DPaOOTHHKOB K YyYacTHIO B
ACATCIIBHOCTH  IMOJIMTHYECKMX MAapTHil, OOIIEeCTBEHHLIX OOBEAMHEHUH W
PENIMTHO3HBIX OpPTraHU3alIlnii;

- IPEIOTBPAILECHHUIO UM YPEeTyINPOBaHUIO KOH(INKTa HHTEPECOB B CIlydae,
€CIM €My CTal0 U3BeCTHO O BO3HUKHOBEHMH Yy pabOTHHKA JHYHOM
3aUHTEPECOBAHHOCTH, KOTOpas MPUBOIAMT WM MOXET IPUBECTH K KOH(IHKTY
UHTEPECOB.

34 PeKOMeHI[aTeHBHBIC STUYECKHUEC IIpaBUIa CJIy>K€6HOFO IIOBCACHUSA pa6OTHI/IKOB

3.1.B cnyxe6HOM mOBeneHHWM paGOTHHKY HEOOXOOUMO HCXONUThL U3
KOHCTUTYLIMOHHBIX IIOJIOXKEHHA O TOM, YTO YEJNOBEK, €ro IpaBa M CBOOGOMBI
ABJIAKOTCA BBICHIEH IIEHHOCTBbIO, M KaXABIM TIpaXHaHWH MMeeT IIpaBo Ha
HENPHUKOCHOBEHHOCTb YaCTHOH JKU3HH, JIMYHYI0 M CeMeiHyIo TaiiHy, 3ammuTy
4€CTH, JOCTOMHCTBA, CBOETO JOOPOro UMEHH.

3.2. B cnyxe6HOM MOBeieHIN PaGOTHUK BO3IEPKUBACTCS OT:

- Jo00ro BHWJAA BHICKA3bIBaHUN W HeHCTBHIA JTUCKPUMHUHAITMOHHOTO
Xapaktepa II0 IpH3HAaKaM I[ojla, BO3pacTa, pPachl, HAI[MOHAILHOCTH, S3BIKA,
IPAXIAHCTBA, COLMAJIPHOTO, HMMYIIECTBEHHOIO MM CEMEHHOIo IOJIOXKEeHHS,
[OJIMTUYECKUX UIIH PEIUTHO3HBIX MPEANOYTEHNN;

- TIpybocTH, TpOsBNEHHMH IPeHeOPEKUTENHHOTO TOHA, 3aHOCYMBOCTH,
OpeNB3ATHIX 3aMEYaHHH, MPEIBSBICHHUS HENPaBOMEPHBIX, HE3aCTyXEeHHbIX
OOBHHEHHI;

- YIpo3, OCKOPOWTENBHBIX BBID&KEHHH WM DEIUTHK, NeHCTBHIA,
IIPENSATCTBYIOIIUX HOPMAaJIbHOMY OOIICHHIO WA IIPOBOLIAPYIOIINX
IIPOTHBOIIPAaBHOE MTOBEICHHUE;

- HNPUHATHSA IMIOM, KYpPeHUs BO BpeMs CIIyXeOHBIX COBEIaHMi, Gecep,
MHOTO CIIyeOHOTr0 OOIIEeH S ¢ rpaXkIaHaAMH.

3.3. PabOTHHKY MPU3BaHbI CIIOCOGCTBOBATH CBOMM CIIYXKEGHBIM TTOBEICHHAEM
YCTaHOBJICHHUIO B KOJUIEKTHBE [ETIOBBIX B3aMMOOTHOIICHHH M KOHCTPYKTHBHOTO
COTPYAHHMYECTBA APYT C APYTOM.

PaGoTHMKM  NOIKHBI ~ GBITH  BEXITMBEIMY, noOpoxenaTeIbHEIMH,
KOPpPEeKTHBIMHM, BHHMATEIbHBIMH M IPOSBIATH TEPIMMOCTh B OOIMIEHHH C
rpakJlaHaMH U KOJIJIETaMH.

3.4. BHewnwmii BUA paGoOTHWKAa NP WCHONHEHWH WM JOJDKHOCTHBIX
0053aHHOCTEH B 3aBUCHMOCTH OT YCIOBMIl paGOTHl NOMKEH CIOCOGCTBOBATE
YB2XKUTCIBHOMY OTHOWICHUIO rpaxgaH Kk MOV «Jlerckuit cam  NedSy
[IleKHHCKOTO paiioHa, OBITh CHEPKAHHBIM M aKKYPATHBIM.

3aBenyromnmia
MIAOY «[etckuii cag No45y
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